St pOU 2025-2026 Enrollment Contract

Lutheron Child Care Center Revised as of January 1, 2026
West Allis, WI

St. Paul’s Child Care Center partners with parents and guardians, helping children grow spiritually,
mentally, physically, and emotionally in a Christ-centered, caring, and nurturing setting.

| wish to have my child , date of birth
to be cared for by St. Paul’s Child Care Center (SP CCC) staff.
Address
Mother’s Name Cell #
Email
Father’s Name Cell #
Email

As of July 1, 2025, families must choose a three-day minimum package. *A two-day package will be
available only if both the Administrator and family reach an agreement according to the criteria outlined in
the Child Care Packages Section.

| agree to have Tuition Express information on file and current. | agree to be charged on a weekly basis on
the WEDNESDAY after service was received. Weekly payments are expected.

| agree that SP CCC will allot a set number of vacation or sick days for the family according to the tuition
package chosen.

| agree to contact my child’s classroom teacher and the Administrator by email if my child is ill and will miss
child care. Children that are sick will be charged or counted against their vacation/sick days. | understand
that | am required to call or email if my child is going to miss child care within (1) hour of their expected
arrival time. Doctor notes are required for children’s absences over three days. Extended illness and
absences will be reviewed on a case-by-case basis by the Administrator.

SP CCC will provide a calendar of center closure dates, holidays, and breaks according to the parent
handbook. All families will be surveyed for attendance at least (2) weeks prior to all School days off and
holiday breaks. The Center reserves the right to close if numbers are low during holiday breaks with a
two-week written notice given to parents. There is no charge if the center chooses to close for weather
conditions, utility issues before the start of the day (6:30 am), or low numbers surveyed.

My child will be assigned to a classroom depending on age, availability, and meeting milestone
requirements. Decisions to transition children to a new room are based on room availability, age of child,
and milestone goals. Parents will be notified prior to transition to a new room. Tuition fees are based on the
assigned classroom not age of student.
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In addition, | understand that | must give a two-week written notice to the Administrator if | choose to
withdraw my child. My child may attend during this two-week period, but regardless of whether my child
attends, SP CCC will charge for those two weeks.

SP CCC can initiate the withdrawal of a child after a conference with the Administrator, the child’s teacher and
the child's parents. Parents will be informed of reasons for withdrawal and offered a chance to improve, or will

be given a two-week notice of withdrawal of service.

Please indicate preferences for Child Care

Year round (52 weeks) School year (42 weeks, August-June)

Infant Care (6 weeks until transitioned to the 2 years room is agreed upon staff and family)
$79 for full day-flat rate-with set schedule

Toddler Care (2 year olds room until transitioned to 3 to 5s room is agreed upon staff and family)
S69 for full day — flat rate-with set schedule

3 year olds and older enrolled in 3K, 4K or Kindergarten (for before/after school & non-school days)
$6.50/hour-with set schedule

Children 3 years and older that are child care only
$7.00/ hour-with set schedule

Please put a checkmark by the package you wish to choose:

Year-round Enrollment (52 weeks) School Year Enrollment (August 18, 2025- June 5, 2026)
_____ 5days/week (10 vacation/sick days) ______5days/week (5 vacation/sick days)
______Adays/week (7 vacation/sick days) ______Adays/week (4 vacation/sick days)

_____ 3 days/week (4 vacation/sick days) _____3days/week (3 vacation/sick days)
*Limited offerings, must speak with Director to be considered (choice of days not guaranteed)

_____ 2 days/week (3 vacation/sick days) _____ 2 days/week (2 vacation/sick days)

What will your child’s schedule be? (Check in the box next to days needed)
SP CCC operates Monday through Friday from 6:30 am to 5:30 pm.

Monday Tuesday Wednesday Thursday Friday

Arrival Time: to Departure Time: Approximate hours per week:
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Additional Fees (starred fees are required once per year):

Fee Date Due Comment Amount Total
*New family At enrollment Mandatory, Non-refundable 5125
Registration Fee
*Returning Family At enrollment Mandatory, Non-refundable S75
Registration fee
Bank account processing | weekly 1% of total charges being 1% of total
fee processed through ProCare charges
Credit card processing weekly 3% of total charges being 3% of total
fee processed through ProCare charges
Late pick up Fee Our Center closes at 5:30 pm. 55/ minute
Children picked up after 5:30 pm
will be charged.
weekly
Flexible Schedule Fee Only available to infant and $20/ monthly
toddler care, must provide
monthly schedule 1 week prior to
new month, must be 3 days per
week minimum
Alternate Payment At enrollment If you require to make payments $25 for setup
setup fee other than through our Child
Care Management software
Late payment fee weekly AS REQUIRED if there is a $25
balanced carried forward
Declined credit or check | weekly AS REQUIRED S35
fee
SUBTOTAL
CREDITS AVAILABLE - Please speak to the Administrator to see if you are eligible for any of these:
Discount Comment Amount Total
St. Paul’s Staff 50% off
(church, school,
child care)
Sibling Discount Only applied to oldest child’s fees 5%

Wisconsin Shares

Parents will provide information
about their eligibility at time of
enrollment.

Varies by case

SUBTOTAL:

Parent signature and date
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Director signature and date




To be completed by the Director:

Flat Rate package per
week

Approximate hours
per week

Additional Fee

Credits/ Discounts

Total:
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